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Course Summary
In today’s working world, presenting is a fact of life – it is a core
business skill and we are expected to be good at it. For those
of us who worry about presenting, this poses a huge problem:
how do we learn to present and get good at it?
This one day course is your answer. No matter what your current
level is, you can teach yourself to be a really good presenter.
Every aspect of presenting is covered, not only can you learn the
nuts and bolts of putting a presentation together, but also the
art of presentation performance. Presenting with Confidence is
full of tried and tested techniques, with secrets from the most
accomplished presenters and, most importantly, lots and lots of
encouragement to turn you into a brilliant presenter.

Course Content:
Session One
● Identify the ten qualities of a great

presenter and learn the three
things all great presenters do.
● How to make your presentation

memorable by keeping it simple.
● The innovative presentation

techniques so eloquently
used by Barack Obama.

Session Two
● Presentation Preparation: the

three steps you must take before
you stand up and present –
profile your audience, structure
and shape your messages,
design your visual aids.

Course Objectives
At the end of this course you will:
● have a very simple three-step template for preparing a presentation
and a very powerful three-step template for delivering a presentation.
●

be aware of the three things all great presenters do.

●

understand the power of simplicity for delivering a memorable
presentation.

●

prepare and deliver a two-minute work-related presentation with
coaching-in-the-moment.

●

know how to design PowerPoint slides for maximum effect and how
to handle a Q&A session so that you are always in control.

● Presentation Structure: the

three steps for delivering the
perfect presentation – hook,
three key messages, conclusion.
● The Fundamentals of Presenting

– overcoming nerves, body
posture, eye contact, notes.

Session Three
● How to design PowerPoint slides

for maximum impact; the two
secrets you need to be aware of
when using a flip-chart.
● Prepare, practice, and deliver

a two-minute work-related
presentation with “coaching-inthe-moment” (your presentation
is videoed for you to take
with you).
● How to effectively handle a Q&A

session so that you finish on a
high note.

If you would like to talk to us about this or any other course you are
more than welcome to get in touch via
telephone 01727 898 332 or email info@leadingedgeleadership.com
You can also visit us online www.leadingedgeleadership.com

